Guidelines for Posting a Position with 
Capital Area Council of Governments (CAPCOG)
CAPCOG wishes to serve its stakeholders whenever possible within our policies and procedures.  CAPCOG offers to its members the ability to post summaries of open positions on its website.  The following guidelines are for preparing information for posting a position on the CAPCOG website.
What to Include In the Posting – All items (1-8) are required
1) Job Title

2) Government agency
3) Contact’s name and contact information (phone and/or email)

4) Link to the online job description if there is one 
5) Link to the online application or to the website with directions where to get an application

6) Job posting end date (within 30 days of submission to CAPCOG preferred) is required.  Even if your online description and posting indicates open until filled, the CAPCOG website posts a closing date.  If not filled by the end of those 30 days, inform the HR Coordinator that you would like an extension.
Send the posting information to Ruth Ann Delaney, HR Coordinator, at radelaney@capcog.org.  

If the position is filled before the closing date on the CAPCOG posting, contact CAPCOG’s HR Coordinator or Regional Services Coordinator in order to take the listing off the website.
“Employment Around the Region” contacts at CAPCOG are:

Ruth Ann Delaney, HR Coordinator, radelaney@capcog.org
David Partlow, Regional Services Coordinator, dpartlow@capcog.org    
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