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EXHIBIT 1 TO ATTACHMENT ____ 
 

CERTIFICATION OF COMPLIANCE WITH SMALL, DISADVANTAGED, MINORITY, 
WOMEN-OWNED, AND HISTORICALLY UNDERUTILIZED BUSINESS POLICY 

 
 
 
 The undersigned certifies on behalf of the Contractor or Subcontractor that he or she has 
read Article VI of CAPCOG's Procurement Policy, "Small, Disadvantaged, Minority, Women-
Owned and Historically Underutilized Businesses: Federal Assistance or Contract Procurement 
Requirements," a copy of which is attached to this Exhibit, and that the Contractor or Subcontractor 
agrees to comply with that policy if it procures goods or services with funds made available under 
this contract. 
 
 
 
                                                                                   ______________________________________ 
                                                                                   Contractor or Subcontractor 
 
 
                                                                                    By___________________________________ 
 
 
                                                                                     _____________________________________ 
                                                                                     Name and Title 
 
                                                                                     Date_________________________________ 
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CAPCOG'S AFFIRMATIVE ACTION PROCUREMENT POLICY 

 
SMALL, DISADVANTAGED, MINORITY, WOMEN-OWNED AND HISTORICALLY UNDERUTILIZED 

BUSINESSES:  FEDERAL ASSISTANCE OR CONTRACT PROCUREMENT REQUIREMENTS 
 
 
 
Part A:  POLICIES 
 
 6-101 Policy Statement 
 
  It shall be the policy of CAPCOG to assist small, DBE, MBE, women-owned 
businesses, and HUBs in learning how to do business with CAPCOG.  It shall be the further policy 
of CAPCOG that these sources shall have the maximum feasible opportunity to compete. 
 
 6-102 Bidder/Offeror Statement 
 

            1.  Every solicitation for procurement must require that each bidder or offeror 
include a statement that the bidder or offeror will comply with this policy. 
 
 6-103 To ensure that CAPCOG's policy to assure that small, MBEs, DBEs, women-owned 
businesses, and HUBs are utilized, CAPCOG and its contractors and subcontractors should take the 
following affirmative steps: 
 
  1.  Include qualified small, MBEs, DBEs, women-owned businesses, and HUBs on 
the Bidders' Lists.  State lists may be utilized to locate such businesses by contacting the Texas 
Building and Procurement Commission; 
 
  2.  Assure that small, MBEs, DBEs, women-owned businesses, and HUBs are 
solicited whenever they may be potential sources. In this regard, the Purchasing Agent should 
investigate new sources and advertise when feasible in minority publications; 
 
  3.  When economically feasible, and where not in contravention of competitive 
bidding requirements, the Purchasing Agent should divide the total requirements into smaller tasks 
or qualities so as to permit maximum small, MBE, DBE, women-owned businesses, and HUB 
participation; 
 
  4.  Use the services and assistance of the Small Business Administration, the Office 
of Minority Business Enterprise of the Department of Commerce, the Minority Business 
Development Agency in the Department of Labor, the Texas Building and Procurement 
Commission and other similar agencies for locating such businesses; 
 
  5.  Require that prime contractors take affirmative and meaningful steps towards 
retaining small, MBE, DBE, women-owned businesses, and HUB subcontractors; 
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  6.  Procure goods and services from labor surplus areas; 
 
  7.  If feasible, establish delivery schedules that encourage small, MBEs, DBEs, 
women-owned businesses, and HUBs to participate; and 
 
  8.  Advertise, at least annually, in a newspaper of general circulation for small, 
MBEs, DBEs, women-owned businesses, and HUBs to be added to the Bidder's List. 
 
 6-104 For such affirmative steps to be meaningful, the Purchasing Agent should review all 
solicitations, offers and bids to confirm that such affirmative action steps have been taken.  In 
addition, steps should be take to ensure tht once a contract is awarded to a small, MBE, DBE, 
women-owned business, and/or HUB, or that the award is given to a contractor with such a 
subcontractor, that such business is retained during the entire performance of the contract. 
 
 6-105 Failure of a contractor to take meaningful affirmative steps at soliciting and 
retaining small, MBEs, DBEs, women-owned businesses, and HUBs may be considered as a factor 
in evaluating future bids under noncompliance with public policies; however, this factor may not be 
a consideration in procurements involving purely state or local funds as Texas law requires awards 
to be made to the lowest responsible bidder. 
 
 6-106 For procurements costing more that $3,000 but less than $25,000, the Purchasing 
Agent shall contact at least two HUBs on a rotating basis. 
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EXHIBIT 2 TO ATTACHMENT ___ 

 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND 

VOLUNTARY EXCLUSION FOR LOWER-TIER COVERED TRANSACTIONS 
 

 
Instructions for Certification 

 
 1.  By signing and submitting this Certification, the lower-tier participant (the "Contractor" 
or "Subcontractor") is providing the certification set out below. 
 
 2.  This certification is a material representation of fact upon which reliance was placed 
when the contract was signed.  If it is later determined that the Contractor or Subcontractor 
knowingly rendered an erroneous certification, in addition to other remedies available to the federal 
government, the department or agency with which this transaction originated may pursue all 
available remedies, including suspension and/or debarment. 
 
 3.  The Contractor or Subcontractor shall provide immediate written notice to CAPCOG if 
at any time the Contractor or Subcontractor learns that its certification was erroneous when signed 
or has become erroneous because of changed circumstances. 
 
 4.  The terms "covered transaction," "debarred," "suspended," ineligible," "lower-tier 
covered transaction," "participant," "person," "primary covered transaction," "principal," 
"proposal," and "voluntarily excluded," as used in this Certification, have the meanings set out in 
the Definitions and Coverages sections of regulations implementing Executive Order 12549.  You 
may contact CAPCOG for assistance in obtaining a copy of those regulations. 
 
 5.  The Contractor or Subcontractor agrees not to knowingly enter into any lower-tier 
covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily 
excluded from participating in this contract, unless authorized by the department or agency with 
which this transaction originated. 
 
 6.  The Contractor or Subcontractor also agrees to include this Certification without 
modification in all lower-tier covered transactions and solicitations for lower-tier covered 
transactions. 
 
 7.  The Contractor or Subcontractor may rely upon the certification of a prospective 
participant in a lower-tier covered transaction that it is not debarred, suspended, ineligible, or 
voluntarily excluded from the covered transaction, unless it knows that the certification is 
erroneous.  The Contractor or Subcontractor may decide the method and frequency by which it 
determines the eligibility of its principals.  The Contractor or Subcontractor may, but is not 
required to, check the Nonprocurement List. 
 
 8.  Paragraph 7 does not require establishment of a system of records in order to render in 
good faith the required Certification.  The knowledge and information of the Contractor or 
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Subcontractor is not required to exceed that which is normally possessed by a prudent person in the 
ordinary course of business dealings. 
 
 9.  Except for transactions authorized under paragraph 5, if the Contractor or Subcontractor 
knowingly enters into a lower-tier covered transaction with a person who is debarred, suspended, 
ineligible, or voluntarily excluded from participating in this contract, in addition to other remedies 
available to the federal government, the department or agency with which this transaction 
originated may pursue any available remedies, including suspension and/or debarment. 
 

Certification 
 

• The Contractor or Subcontractor certifies, by participating in this contract, that neither it 
nor any of its principals is presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in this contract by any 
federal department or agency. 

 
• If the Contractor or Subcontractor is unable to certify to any of the statements in this 

Certification, the Contractor or Subcontractor shall furnish CAPCOG a written 
explanation of it inability. 

 
 
                                                                                   _____________________________________ 
                                                                                   Contractor or Subcontractor 
 
 
                                                                                    By___________________________________ 
 
 
                                                                                     _____________________________________ 
                                                                                     Name and Title 
 
 
                                                                                     Date_________________________________ 
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EXHIBIT 3 TO ATTACHMENT ____ 
 

CERTIFICATION REGARDING LOBBYING 
 

Certification for Contracts, Grants, Loans and Cooperative Agreements 
 
 
 The undersigned certifies, to the best of his or her knowledge and belief, that: 
 

• No federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency, a member of Congress, an officer or employee of Congress, or 
an employee or a member of Congress in connection with the award of any federal 
contract, the making of any federal grant or loan, the entering into of any cooperative 
agreement, or the extension, continuation, renewal, amendment, or modification of any 
federal contract, grant, loan, or cooperative agreement. 

 
• If any funds other than federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of an agency, a 
member of Congress, an officer or employee of Congress, or an employee of a member 
of Congress in connection with this federal contract, grant, loan, or cooperative 
agreement, the undersigned shall complete and submit to CAPCOG Standard Form-
LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

 
• The undersigned shall require that this Certification be included in all subcontracts 

under this contract, and that all subcontractors sign and submit to CAPCOG the 
Certification. 

 
 

            ______________________________________ 
                                                                                   Contractor or Subcontractor 
 
 
                                                                                    By___________________________________ 
 
 
                                                                                     _____________________________________ 
                                                                                     Name and Title 
 
                                                                                     Date_________________________________ 
  
 



 Adopted 06/29/2007

FORM CIQ

OFFICE USE ONLYThis questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code
by a person who has a business relationship as defined by Section 176.001(1-a) with a local
governmental entity and the person meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental
entity not later than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed.  See Section 176.006, Local Government Code.

A person commits an offense if the person knowingly violates Section 176.006, Local
Government Code. An offense under this section is a Class C misdemeanor.

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor or other person doing business with local governmental entity

Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not
 later than  the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

Name of person who has a business relationship with local governmental entity.1

2

3

Date Received

Name of local government officer with whom filer has employment or business relationship.

        Name of Officer

This section (item 3 including subparts  A, B, C & D)  must be completed for each officer with whom the filer has an
employment or  other business relationship as defined by Section 176.001(1-a), Local Government Code.  Attach additional
pages to this Form CIQ as necessary.

A.  Is the local government officer named in this section receiving or likely to receive taxable income, other than investment
income, from the filer of the questionnaire?

                             Yes                 No

B.  Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the
direction of the local government officer named in this section AND the taxable income is not received from the local
governmental entity?

                             Yes                 No

C.  Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local
government officer serves as an officer or director, or holds an ownership of 10 percent or more?

                             Yes                No

D. Describe each employment or business relationship with the local government officer named in this section.

Signature of person doing business with the governmental entity Date
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